14606 Roos Hill Road
Geneseo. IL 61254

AT-WILL EMPLOYMENT APPLICATION
THIS APPLICATION IS NOT AN EMPLOYMENT CONTRACT but merely is intended to evaluate
suitability for employment. It is the policy of the Humane Society to provide equal employment to all
qualified persons without discrimination on the basis of sex, race, color, religion, age, marital status,
national origin, citizenship, disability, veteran status, or any other status protected under state and
federal law. It is also the policy of the Human Society to have the option of conducting pre-
employment screening before a job offer is made.

Applicant Data:

Position Applied for : Date :

Full Name :

Address :

City : State : Zip :

Phone : Cell/Other :

Email Address :

Date Available : Social Security # : Pay Required :
Have you ever worked for the Humane Society? Yes No If yes, when?

Are you a citizen of the United States ? Yes No

If not, are you legally allowed to work in the United States? Yes No

Type of employment desired: Full-time_ Part-time _ Temporary Seasonal

” o«

Have you ever pled “guilty,” “no contest,” or been convicted of a crime? Yes No

If yes, please give the dates and details :

Answering “yes” to these questions does not constitute an automatic rejection for employment. Date
of the offense, seriousness and nature of the violation, rehabilitation, and position applied for will be
considered.



Driver’s license number :

Who referred you to us?

State :

Have you ever volunteered for our organization? Yes No

Education:

High School : # of years attended :
Did you graduate : Yes No

College / University : # of years attended :
Did you graduate : Yes No Maijor :

Other : # of years attended :
Did you graduate : Yes No Maijor :

References :

Please furnish names, addresses and telephone numbers of two people who you are not related to

and who you have not worked for:

Name : Address :
City: Phone #:
Name : Address :
City: Phone #:

Summarize your skills or qualifications for this position:

Previous Employment (begin with most recent position):

Dates of Employment : From To Position :
Employer : Address :
Phone : Supervisor : Title :

Responsibilities :

Starting Salary & Title :

Reason for Leaving :

Ending Salary & Title :




Dates of Employment

Employer :

s From

To

Position :

Phone :

Responsibilities :

Supervisor :

Address :

Title :

Starting Salary & Title :

Reason for Leaving :

Ending Salary & Title :

Dates of Employment

Employer :

s From

To

Position :

Phone :

Responsibilities :

Supervisor :

Address :

Title :

Starting Salary & Title :

Reason for Leaving :

Ending Salary & Title :

Please respond to the following questions and comments as thoroughly as possible:

1. You may be working directly with the public on many emotional and controversial subjects as a
representative of the Henry County Humane Society of Geneseo. Have you had previous
experience with the public? Explain.

2. Continuous cleaning and disinfecting of the kennels, cat enclosures, shelter and office is
necessary daily to ensure the health of the animals and to keep up the appearance of the
shelter. Are you willing to accept this as part of your job?




3. Part of our responsibility is educating the public on problems of pet overpopulation and animal
welfare. Please state your feelings on the subject.

4. We are a not-for-profit organization and operate on a limited budget. We insist our staff report
to work on time with minimal absenteeism. Would anything prevent you from doing this? If so,

please explain.

5. Do you feel comfortable working around animals? List any experience you have with animals,

be it as pets or in a professional capacity.

Days/Hours Available to Work:

| have no preference
Tuesday Hours:
Thursday Hours:
Saturday Hours:

| am seeking a: Full Time job

How many hours can you work weekly?

Part-time job

Monday
Wednesday
Friday

Sunday

Hours:

Hours:

Hours:

Hours:

Full- or Part-time

Can you work evenings (approximately 3 pm to 7 pm if needed)?

Date available to begin




| authorize the investigation of all statements contained in this application and release from all

liability any persons or employers supplying such information, and | also release the Humane

Society from all liability which might result from making the investigation.

- | certify that the facts and information set forth in this application are true and complete to the
best of my knowledge. | understand that any falsification, misrepresentation or omission of
facts on this application (or on any required documents) will be cause for denial of employment
or immediate termination of employment, regardless of when or how discovered.

- | agree, if | am offered and accept a position, to conform to all existing and future organization
rules and regulations and | understand that the organization reserves the right to change
wages, hours, and working conditions as deemed necessary. | ALSO UNDERSTAND THAT,
IF HIRED, MY EMPLOYMENT WILL BE AT-WILL, MEANING THAT EITHER PARTY CAN
END THE EMPLOYMENT RELATIONSHIP AT ANY TIME AND FOR ANY OR NO REASON.

- |l understand that any employment offer is contingent upon my providing within three (3)
working days of employment, valid proof of identity and eligibility to work in order to comply
with the Immigration Reform and Control Act of 1986.

- | have read and reviewed the information provided in this application and the above

statements. By signing this application for employment | certify that | understand all parts of it

and have answered all questions completely and fully.

Signature of Applicant: Date:

Please either mail to HCHS-G, 14606 Roos Hill Rd., Geneseo, IL 61254 or email to
info@henrycountyhumanesociety.org.




